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Retention of Grade Books 
 
 
Teacher grade books or equivalent records should be kept as follows: 
 

1. Grades 1-8 – a minimum of one year. 
2. Grades 9-12 – a minimum of seven years. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  


